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Name of Employee: Justine Rel Tolenting Date of Rating: 12/4/202 D ¥ !
Fosition: IR Associate )
Location: RGE Malabon Department: Human Resoures
Rating Perlod: Qctober 15, 2025 to Decomber 4, 2025
Purpose of Rating: 5th month-Probationary Per fodd
Instruction: Please review notes on Guide to pertormande appralsal Betore complishing this torm
FACTORS RATING POINTS
Has required Has required 1 Needs addivonal
Has exceptional knowledgie of his knowledge ol own &k | knowledge of own \ instruction and
own&related work related work | work only guidance
1. KNOWLEDGE OF WORK i 7 to i pts | Swopts_ | ltodpts ’
Remarks : Improved alot
Sel ST I
sually exceeds standards Meets standards. | “_d“m o ll Never meets standards
! \lamlL,r___‘-_____
2. PRODUCTIVITY g3 16 to A0 pts. [ 30to3spes 20029 pts. | 1 to 19 pts 17
Liemarks . She consistently campletes all her tasks on time
Always | Usually Ir Sometimes | Rarely
e ————————— ——————————— E—
3. INITIATIVE — Swiopw | Jwips 1 Sweps | lwigs 4
rllem.lrlu- . Independent, easy 1o follow instructions & reminders
| { 1
| Us s dedica -t | Some ne< dedicate Rare snonds
Always dedicated 10 duty | Usually dedicated t : ometimes dedicated| wrely responds to
| duty | to duty company needs
1
4. DEDICATIONTODUTY | dwilpts 8 [ D S Wwaps. | VAP {
Remarks : She performs her tasks with commitment, even under pressure or with minimal
supervision
e aways - ] Uy Sometimes | Rarel)
A cooperative | cooperntive cooperative 'f ___COOporRtve
9 0 5to7 pts |
£ COOPERATION == 9t 10 pts SR Swipe _ltodpts 9
Remarks : Consistently secks confirmation and asks questions when uncertain about the tasks she
15 perlorming.
Tardiness w/n the allowable no.or { With written With one (1) day Il\.t'
loss | warnine/s EpEAsion ith ‘1 days suspension
A + 1 | { .
mﬁTTuNIMNC}:& | [ 15t Offcnsc) (2ad OHense) | [4rd Offense )
" - e i— - 1 i e 10
PUNCTUALITY: o 10 pts | 1o H pts 5 to 6 pta I 1104 pta
rm.-uurk.i : Always arrive carly than scheduled time / No absent
i |
| No record of accident | No record of acc l.iu-n!l Had an accident or had
No record of t/infraction against butw/ | infraction hut w/ 2 infraction | more than 2infractions
our safety/ housekeeping rules | against our safery/ | againgt our safery/ agalnat our safery/
7. SAFETY AND / oR honusekeeping rules honsekeeping mies honsokeeping rilies
|HousexEEPING ' + 9
9 1o 10 prs | A [’It-'. 13 _;:u_T_;:.:x &= = 4 ;..cj_ur-.
lllmmrks . Has not had any safety violations and works carefully to prevent risks,
TOTAL 90
Pi‘rcvnms Challenges and Accomplishments:
Arcas of Strengths:
Ii'al.u'u!.. diligent, and able to lollow mstructions well.
arly identifies and addresses a challenge. Meets deadlines ¢ “ﬁi-' 3 e z B
Arcas of Weaknesses / Development:
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EMPLOYEE DETAILS

Date Hired
men /dd [ yy

Present Rate

Date Appotated to Present Position:

Amount of Increase
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Mivw Rate:
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Effectivity Date

FOR HUMAN RESOURCE MANAGEMENT DEPARTMENT

lon

nun,rdd,f vy

Reviewed hy

e ——

ftrrian

RO -'r{lkpaﬂmvm

————————————
PER RATING ~ DESCRIFTION
90-100 Cutstanding
75-89 Above Average Passing Rate
50-74 Average
49 below Below Average




